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Doing your tax return involves three 
steps: Collect, Prepare and Lodge. 

1. Collect 
Collect the information you will need. 

Follow the checklist below to make sure you 
include the right information in your tax 
return. 

You need information for the financial year 
from 1 July to 30 June.  

2. Prepare 
Decide how you will do your tax return. 

If you’re doing your own tax return you can 
lodge it online using myTax.  

To use myTax you’ll need your myGov user 
ID and password. If you don’t have a myGov 
account, you can set one up and link to the 
ATO at my.gov.au (in English). 

If you’re using a registered tax agent to 
lodge, you should make an appointment to 
talk with them.   

3. Lodge 
Lodge your tax return by the due date. 

If you’re doing your own tax return, you need 
to lodge it by 31 October every year. 

If a registered tax agent is helping you, you 
need to start working with them before 31 
October. 

How to get ready to  
do your tax return 

What information do I need for  
my tax return? 
You’ll need your: 

□ tax file number (TFN) 

□ bank account details (BSB and account 
number) in case you’re owed money back 

□ details about your income: 

□ income statements from all your 
employers or in your myGov account 

□ government (e.g. Centrelink) 
payment summaries 

□ investment income (e.g. bank 
account interest, share dividends) 

□ foreign income (e.g. overseas work 
or investments) 

□ any other income (e.g. cash jobs, 
rental properties) 

□ details about your deductions and 
expenses: 

□ receipts for gifts or donations you 
made to some charities and other 
organisations  

□ work-related expenses (e.g. vehicle, 
travel, uniform, self-education 
expenses) 

   

      
    

 

http://www.my.gov.au/


 

Disclaimer: This information is a general summary only and was current at 2 June 2020.  
 
You are free to copy, adapt, modify, transmit and distribute this material as you wish (but not in any way that suggests the ATO or the 
Commonwealth endorses you or any of your services or products). 

Registered tax agents are the only people 
allowed to charge a fee to lodge your tax 
return. You can check whether your tax 
agent is registered at tpb.gov.au (in English). 

When is the best time to lodge? 
Employers, banks and other businesses give 
us details about the people they work with. If 
you wait until late July, we include these 
details in your tax return for you. This makes 
lodging your tax return quicker and easier. 

If you’re doing your own tax return, you have 
from 1 July to 31 October to lodge. 

Good record keeping makes tax 
time easier 
Keeping records from the start of each 
financial year will make it easier to do your 
tax return. Keep your pay slips and receipts 
for all the deductions you want to include. 
Store your records in a safe place. The 
myDeductions tool in the ATO app can help 
you. Find out more at ato.gov.au/app (in 
English). 

Where to get help 
For more information, visit the ATO website 
at ato.gov.au/otherlanguages.  

You can also talk to a registered tax agent 
for help. 

http://www.tpb.gov.au/
http://www.ato.gov.au/app
https://www.ato.gov.au/otherlanguages
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